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If you're being organised, you might want to create a folder first by clicking the New Folder button to the left. For
information on writing a good syllabus, visit this Office of Education Design and Development Teaching Guide: Syllabus
Construction StepCreate the name of the PDF that you would like to appear in Brightspace, then select ‘ Insert ‘. StepOnce
you see your Link Text name in the HTML text field, select the * Source Code ‘ icon This is a brief tutorial on how to embed a
PDF file in your course in Brightspace Thanks for connecting with the Brightspace Community. To Submit/Upload an
assignment you can follow the below stepsClick on Activities & AssessmentsFind the desired assignment and click on itYou
will see your instructor's description of the assignment here If you add files directly to your Manage Files in Brightspace, it
makes it easy to link to, in your course building process--let's review how Brightspace makes it easy to upload a PDF or
Word Document syllabus into your course. If it's a larger file, you will see a green loading bar as it uploads. StepSelect
Choose File ‘ to select your desired PDF: StepSelect ‘ Upload . When a student navigates to the content, using the link in the
Press the Upload button. Use this guide to get your syllabus online in just a couple of minutes. From your course or
organizational navbar, click Locker. Thanks for connecting with the Brightspace CommunityClick on Activities &
AssessmentsFind the desired assignment and click on itYou will see your You can upload almost any file format to
Brightspace, including PDFs, PowerPoint lecture slides and programming language source code files. Either drag and drop
your file into the box, or click Upload. If equations do not display correctly To upload, create, and store files with the Locker
tool. Do one of the following: Click Upload Files to add files from your Missing: pdf Simply click on the module where you
want the content to appear and click ‘Upload/Create’ button to add your file. Whenit's ready, it will show the file name
without the loading barStepSelect * My Computer ‘.
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