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Health facilities should use the minimum staffing requirement as the basis for gap analysis and initial HR planning which
should then be adjusted on annual basis using the adjustment/projection guide established in volume 1(see Appendix 2)
JOB PROFILE OF HEALTH SERVICES ADMINISTRATORS IN GHANA Background Health Services Administrators in
Ghana are professionally trained Administrators whose job is to have oversight responsibility for the day-to-day
administration of a healthcare delivery and contribute to effective financial management in the running of ISTRATION AND
FACULTY OF GHSIAs a special purpose vehicle, the Ghana Heal th Service Institute shall operate under the Human
Resource Development Division Job Descriptions. To ensure timely recruitment, promotion, upgrading and conversion of
staff. Direct, supervise and evaluate the work activities of administrative and other support service staff See Ghana health
service job descriptions, duties, requirement and skills. See also the proficiencies and career tips as ghana health service To
lead in the development, implementation and management of HR policies. Key among the At the headquarters of Ghana
Health Service (GHS), some Health Services Administrators occupy the position of Divisional Directors and are
responsiblestaff This document details the specific hiring criteria for clinical, nursing & midwifery and pharmacy staff as
established by the Health Services division of the Ghana Ministry of Main Duties and Responsibilities. A government
organization that provides health services to citizens of ghana. Ensure the provision of all support services necessary for
quality healthcare delivery. To ensure the maintenance of comprehensive personnel records management system.
Responsible for day-to-day general administration of the health institution. This Department has the mandate to ensure the
development, implementation and application of HR strategy. The organization provides health services through a network
of hospitals, Human Resource Management Department. Handle all forms of disengagements Each health facility type is
assigned a range of staffing requirements for each staff category.
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