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If they are b. Print AF Users can print an AF when they receive an email notification that the CSS or Base FM has
authorized leave and assigned a leave number. Note: Reservists do not use Leave to process leaves. Click Profile in Before
departure, you must have an approved leave authorization (AF Form, Leave Request/Authorization) or special order and
enough funds for expenses, including costs If planned departure is on a duty day without performing the majority (over%)
of scheduled duty, enter the date and time when over% of the scheduled duty will be The official site for Air Force e-
Publishing. If you are hospitalized in a civilian facility, notify the nearest Air Force medical treatment facility (Patient Affairs
Office) as soon as possiblelf you are in need of funds, go to the nearest Air force finance office and show this leave form and
current Leave and Earnings Statement (LES) Click Print AF The File Download window displays. If they are Active Duty
Military Members or Reservists on Active Duty Orders then they have an Active Duty base finance responsible for their
Pay and Leave and they fall under that base for Leave Reservists use the AF Form and process leaves manually in DJMS-
RC. Reservists use the AF Form and process leaves manually in DJMS-RC. Note: If Leave has not assigned a leave number
to the leave request, the request has not been authorized and the Print AF button will not display on the screen. Click one
of the following: Open - Displays a PDF file of the AF Click the Print icon to print the AF However, this form will not be
processed without your SSN, since the Air Force identifies members by SSN for pay or leave purposes. GENERAL
INSTRUCTIONS (For emergency, reenlistment, convalescent, terminal, appellate review leave, and PTDY, see variations in
AFM, Volume Il, Ch) AF FORM, (EF-V4) PART IAFO COPY Do not use spaces when performing a product number/title
search (e.g. An official site of the United States government Here's how you know Official sites AN; forms Create Leave
Request. Note: Reservists do not use Leave to process leaves. pubs: AFMAN; forms: AFTO53, AF, AFSPC) To minimize
results, use the navigation buttons below to find the level/organization you are looking for, then use the "Filter" to search at
that level Create Leave Request.
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