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Here’s a step-by-step guide to how to complete your Drop & Go manifest This document is a drop-off manifest for customer

Sophia Fovargue. For information on how to process multiple orders (Batch orders) & manifest them see Click &

DropProcess your end of day If you are unable to print your manifest from Pro Shipping or API shipping you can access and

complete this Emergency Pro Shipping Manifest to give to your Royal Mail We would like to show you a description here

but the site won’t allow us They’re easy to complete in your online account, then print and bring into branch along with your

items. And that’s it; you’ve successfully produced an Average Weight Service end of day manifest ready to hand over with

your items Includes how to manifest future dated orders. Here’s a step-by-step guide to how to complete your Drop & Go

manifest. You can also print a blank manifest or pick one up in participating branches to ll it in by hand if you prefer If you

register your Drop & Go account online, you can top up the balance on your account, complete parcel manifests, track your

items, view your account history and update your details any time. This will now download as a PDF, ready for printing. This

also makes sure Includes how to manifest future dated orders. For information on how to process multiple orders (Batch

orders) & manifest them see Click & DropProcess your end of day paperwork It includes elds for the customer's contact

information, items being shipped including service required and When using your Royal Mail Pro Shipping account, it’s

important to produce an end of day Average Weight Services manifest to hand over with your items. To do so, follow these

instructions Simply enter the number of items and total weight for each service and format. They’re easy to complete in

your online account, then print and bring into branch along with your items. Finally, click ‘proceed to manifest’.
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